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ABSTRACT 

Developed through a scKlified DACUK (Developing a 
Curriculum) process involving business, industry # labor, and 
community agency representatives in Ohio, this docusent is a 
comprehensive and verified employer co^>etency profile for practical 
nursing. The list contains units (with and without subunits), 
competencies, and competency builders that Identify the skills needed 
to enter practicp.1 nursing* Tiie occupational, academic, and 
employabllity skills for this CKrcupatlon are included. Within the 
outline are three levels of items: core, advancing, and futurlng. 
Core items identify the knowledge, skills, and attitudes essential 
for entry-level employment. These items are required to be taught and 
will be the basis for questions on the state vc^atlonal cosq^tency 
tests » Advancing items identify the knowledge, skills, and attitudes 
needed to advance in the occupation; futuring items identify the 
kncwledge, skills, and attitudes needed to nter amd remain in a 
given occupation 3 to 4 years from now« Titles of the 24 units are as 
follows: orientation; first aid and cardiopulmonary resuscitation; 
safety and infection control; legal and ethical responsibilities; 
coordinated care; continued quality improvement; goal-oriented care; 
environmental safety; preparation for treatments and procedures; safe 
and effective treatments and procedures? Intravenous therapy; 
physiological adaptation; reduction of risk potential; mobility; 
comfort; basic care; psychosocial adaptation; coping/adaptation; 
continued growth and development; self -care? integrity of support 
systems; prevention and early treatment of disease; training nurse 
aides; and emp3oyability skills. (YLB) 
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What is OCAP? 



"A comprehensive and verified employer competency Jist will be developed and kept current f i^r each 
program" This is ihe second objective of Imperative 3 of ^eAaiofi Flan for Accelerarini: the MiHivnuzanon or 
\ oi anomil Education: ( Ohio's Future at Work, Ohio's Comf^tency Analysis Protlle { (X?AP ) lists arc the Di\ ision 
i>f Vocational and Career Education's response lo that objective, OCAP lists evolve from a nioclitlcnl DAt I 'M 
process involving business, industn*. labor, and community agency representatives from throughout i )hio. Hic 
(XTAP process is directeii by the Vixrational Instructional Materials Labonitor>^ at The Ohio Stale I ni\ crsity s 
Center on Education and Training for Employment. 



Each OCAP contains units I with and without subunits), competencies, and Cv^mpetency builders that ulcntifv 
the occupational, academic and empioyability skills neetied to eiucr a given occupation ox occupauonai aiea. 
Within that outline there are three levels items: core, udvancnig, and futuring. Core iiL'ms uieniiiv tiie 
knowleilge, skills, and attitudes essential for entr\'- level employment. These items are required to tv tauiiiu aiui 
will be the basis for questions on the state \ <x:ational competency tests (scheduled to begin in schi>oi \ ear i 
v*4). Advancing itetiis < marked wirh one asterisk) identify the knowledge, skills, and attitudes needed to ad\ aiice 
in a given occupation. Futuring items imaii:ed with two asterisks) identify the knowledge, skiiis, and auitudcs 
needed to enter and nrmain in a given iKcupation three to four years from now. 

School districLs may add as many units, subunits. competencies, and/or competency builders as desired to 
retlect local empioyinent needs, trends, and specialties. Local advisory committees should be acii\ eiy in\ i>l\eii 
in the identification and verification of additional items. Using CCAP lists, instructors will be able to fomuiiate 
their vcxrational courses of study and monitor competency gains via the new criterion'referenced competency 
testing program that will be directly tied to the competencies identified on the (X'AP lists, 

\cademk: competencies have not been irientiHed for all OCAIN. At a later date muth« turomufiR'athin. and Micnce 
i ompetencits will be released. 



The Kmpluyabifity Skills portion of this list was verified by the following employer panel: 

Gary J. Corrigan, Dana Corporation, Ottawa Lake, Michigan 
David Crooks. Bowlinsi Green State Lfniversity Union Foiul Serxice. Bowling Green. Ohio 
Pat Doerman. Farrow's Harley-Davidson. Columbus, Ohio 

William Gockenbach. Kaiser Aluminum, Heath, Ohio 
Patsy Hathaway. CBS Personnel Sefyir^'w Inc.. Dayton, Ohio 
Marlyn Harman. Marlyn Harmon & Ass.Aiates. Cleveland. Ohio 

Thomas R, Hyldahl, Toledo Edison. Toledo, Ohio 
Carol C James. Ohio Contractors Association, Columbus, Ohio 
James Mack, Chrvsler Jeep Assembly, Toledo, Ohio 
Rocky McCoy. Ironton-Liiwrence Co. Conmmnity Action Orsianizatum, Ironion. Ohio 
James Needs. Independent Crop Producer, Upper Sandusky, Ohio 
Ronald Simmons. Fofjner GM Executive, Warren Ohio 




OCAP used? 



Ohio Competency Analysis Profile 

Practical Nursing 

Unit 1: Orientation 

Competency 1.0.1: Tour facilities 

Competency Builders : 

1 .0. 1 . 1 Locate emei^ency exits and evacuadm nndes 

1.0.1.2 Locate and den^stiate use of fire extinguishers 

1 .0. 1 .3 Identify and demonstrate use of all perscnial safety apparatus 

1.0.1.4 Identify and describe function of instrumoits and equi|snent 

Competency 1.0.2: Follow facility/agency policies 

Competency Builders: 

1.0.2.1 Review and follow fffi;ility/agency dress codes 
1 .0.2.2 Demonstrate positive personal grooming habits 
1.0.2.3 Follow fi^ility/agency regulations and procedure manuals 

Competency 1.0.3: Review comprehensive disaster plan 

C<mpetency Builders: 

1 .0.3. 1 Identify and denxmstrate actions to take in evoit of natural disastras according to 
facility/agency policy 

1 .0.3.2 Identify and demonstrate ^ons to take in oth^ emragency situations according 
to faciUty/ageiKy policy 

Competency 1.0.4: Use appropriate medical terminology 

Competency Builders: 

1 .0.4. 1 Use terms associated with all disciplines of health care team 
1 .0.4. 2 Defme prefixes, suffixes* and root words used in medical terminolo^ 
1.0.4.3 Use prefixes, suffixes, and root wtntis used in medical terminology m all written 
and oral communkaticms 

Competency 1.0.5: Integrate emotional and cultural aspects of client into 

total care plan 

Competency Builders: 

1.0.5.1 Express feelings related to being a health care {»ovi(ter 
i .0.5.2 List resources and support persons for coping with feelings 
1 .0.5. 3 Identify emotional and cultural issues and ooncems of client 
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Unit 2: First Aid and Cardiopulmonary 
Resuscitation (CPR) 

Competency 2.0.1: Obtain certification in ba^c life support In levels A, 

B, and C according to American Heart Association or 
American Red Cross standards 

Competency Builders: 

2.0.1.1 RegiF'er and participate in approved program 
2.0.1.2 r>ass linal examinatiwi 
2.0.1.3 Maintain certification 

Competency 2.0.2: Obtain certification in first aid according to American 

Red Cross standards 

Competency Builders: 

2.0.2. 1 Register and participate in approved program 
2.0.2.2 Pass final cxaminanon 
2.0.2.3 Maintain cotification 

Unit 3: Safety and Infection Control 

Competency 3.0.1: Identify environmental safety hazards and accident 

prevention methods according to Occupational Safety 
and Health Administration (OSHA) requirements and 
facility/agency policies 

Competency Builders: 

3.0. 1 . 1 Follow environmental and safety rules of facility/agency 

3.0.1.2 Follow all applicable OSHA requirements and guktelines 

3.0.1.3 Demonstrate steps in preventing equii^nent-relaiedaccktents 

3 0.1.4 Handle liquids and poisonous substances according to matenal safety data sheets 

(MSDSs) . 
3.0. 1.5 Conduct safety inspection of client area and identify hazards 
3.0.1.6 Report and/or correct safety hazards - ^ • 

3.0 1 7 Wiiie legible iiKident report(s) about accictents or safety mfracuons 
3.0.1.8 Identify legal implications of and issues regarding accidents in health care facUity 

Competency 3.0.2: Identify fire and disaster protocols in clinical setting 

according to facility policy 

Competency Builders: 

3.0.2. 1 Explain and demonstrate fire prevention and fire safety procedures 
3.0.2. 2 Follow smoking restrictions according to f^ility/agency pobcy 
3.0.2.3 Explain and demonstrate fue control, fire alarm systems, and fire-rcporting 
procedures 

3.0.2.4 Explain and demonstrate client evacuation protocol 
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Competency 3.0.3: Practice universal precautions against infection 

according to Center for Disea^ Control (CDC) 
guidelines 

Competency Btdlders: 

3.0.3. 1 Explain puipose (tf universal prec^tions to client 
3.0.3.2 Deiiajnsttate i»nceduies for wearing ^)vi» 
3.0.3.3 I^nKmstrate {m)cedines wearing gown (MT apnm 
3.0.3.4 I^nwnstFite{nt)^iiiesfiM'v«^ringn»sk and eye prelection 
3.0.3.5 I^enKmstrate {nopo- luuid-vv^shing t^lmiqi^ 
3.0.3.6 Pofonn t^ninal disinfection of a unit 



Competency 3.0.4: Demonstrate general prindpies of medical asepsis and 

communicable disease protection 

Competency Builders: 

3.0.4.1 Identify nKxles of transmission for infection 
3,0.4.2 Identify con^mm ccmuramic^:^ disasa^ and modes of tranmiission 
3.0.4. 3 Identify physical syn^toms, tieammits, and jHtvention of infection 
3.0.4.4 Demonstrate univosal precautions accoiding to CDC guidelines 
3.0.4.5 Demonstrate asq>tic techniques in a]qm);mate siniatioiis 

Competency 3.0.5: Demonstrate proper hand-washing technique 

Competency Builders: 

3.0.5. 1 Explain impoiiance of proper hand washing to client 

3.0.5.2 Identify situations when hands should be washed 

3.0.5. 3 Demonstrate and explain purpo% of each step of hand-washing technk}!^ 

Competency 3.0.6: Demonstrate correct isolation technique 

Con^tetency Builders: 

3.0.6. 1 Explain need fur isolaticn to client ami client's significant cHlmr(s) 
3.0.6.2 I^rnoiistrate mask and gown techniques 

3.0.6. 3 Demonstrate approfHiate bagging technique and procedures iox disposal of soiled 
materials 



Competency 3.0.7: Demonstrate application of client safety principles 

Competency Builders: 

3.0.7. 1 Select and/or aj^Iy appropriate restraints accoiding to physician's orders 

3.0.7.2 E^mcHistrite appropriate use of »<toils 

3.0.7.3 Identify and demonstrate methods for use of bed cradle 

3.0.7.4 Identify and explain purpose and use of each protective device to client 

3.0.7. S Educate client in use and pn^)erpl«»n%ntc^cdl light 

3.0.7,6 Maintain an en vinMiment and provide care that minimizes nwd for physical or 

chemical restraint accoiding to A Patient's Bill Rights 
3.0.7.7 Manage possible emoticmal implications of using restraints with clknts 
3.0.7.8 Follow all applicable safety rules pertaining to client's activities for daily living 

(ADL) 
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Competency 3.0.8: Demcmstrate principles of proper body mechanics and 

ergonomics 

Competency Builders: 

3 .0.8 . 1 Explain to client tow he/she is to be repositioned or moved prior to procedure 
3.0.8.2 l>cmonstrate proper body mechanics in lifting, moving, transferring, 
ambulating, and positioning client 



Unit 4: Legal and Ethical Responsibilities 

Competency 4.0.1: Practice ethical nursing behavior 

Competency Builders: 

4.0. 1 . 1 Demonstrate ethical behavicM* in all client care atuations according to professional 

organization's adopted code of ethics 
4.0. 1 .2 Dononstrate ethical behavior when interacting with colleagues acc(»tling to 

professicmal organization's adopted c(^ of ethics 

Competency 4.0.2: Carry out legal responsibilities of licensed practical 

nurse according to state nurse practice act(s) and 
other pertinent legi^ation 

Competency Builders: 

4.0.2. 1 Wear appropriate identification (e.g., name tag, uniform) according to facility 
policy 

4.0.2.2 Report and record alleged neglect or mistreatment of client according to state 
laws 

4.0.2.3 Complete rqwrt for unusual or unexpected incidents involving client according 
to facility policy 

4.0.2.4 Complete reports for incidents involving visitors according to facility policy 
4.0.2.5 Complete reports for incidents involving practical nurse according to facility 
policy 

4.0.2.6 Articulate and perform according to state nurse jffactice act 
4.0.2.7 Report substance abuse or habitual indulgence according to Board of Nursing 
rules 

Competency 4.0.3: Identify and follow legally mandated rights of clients 

according to American Hospital Association and/or 
state-adopted bill of rights 

Competency Builders: 

4.0.3. 1 Explain provisions of American Hospital Association's A Patient's Bill of Rights 

and state-adopted Resident's Bill of Rights to client 
4.0.3.2 Incorporate provisions of rights in A Patient's Bill of Rights and Resident's Bill 

of Rights in all client interactions 
4.0.3.3 ftovidc privacy for client 
4.0.3.4 Maintain confidentiality of clients and their records 

4.0.3.5 Promote client's rights to make personal choices that accommodate her/his needs 
according to bill of rights 
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Competency 4.0.4: Identify methods of promoting client Independence 

according to nursing care plan 

Competency Builders: 

4.0.4, 1 Assist in identifying short-term and long-term goals for client self-care 
4.0.4.2 Integrate client's rights into all nursing care programs 

4.0.4.3 Promote training in and opportunity for self-care with appropriate elimination of 
restraints according to clioit's capabilities ami f»;ility policy 

4.0.4.4 Involve client's significant other(s) and/or support group in promotion of 
client's indejxindence 

4.0.4. 5 Enable client to participate in family and group acdvities according to 
physician's orders 

Competency 4.0,5: Demonstrate effective communication skills according 

to facility/agency standards 

Competency Builders: 

4.0.5. 1 Demor.strate vert>al communication techniques 
4.0.5.2 Derr»nstrate nonverlal communication ^hniques 
4.0.5. 3 Demonstrate techniques of communicating with behaviorally or emotionally 
impaired clients 

4.0.5.4 Demonstrate techniques ot communicating with hearing-impaired, speech- 
impaired, and vision-impaired clients 

4.0.5.5 Demonstrate techniques of communicating with menially impaired clients 

4.0.5.6 Ctemonstrate techniques of communicating with clients with non-English or 
limited EngUsh proficiency 

4.0.5.7 Dennonstrate one-«i-one intCTaction with client 

4.0.5.8 I>emonstrate sensitivity to client's emotional, social, spiritual, and mental health 

needs through skillful, directed interacdon 
4.0.5.9 Adjust communication techniques for different levels of client understanding 
4.0.5. 1 0 Use effective communication techniques when placing and receiving phone calls 

or using an intercom system 
4.0.5. 1 1 Educate client in use and proper placerrent of call light signal ^cording to bill 

of rights . 

Competency 4.0.6: Utilize common medical abbreviations, symbols, and 

terms in ail professional communications 

Competency Builders: 

4.0.6. 1 Use appropriate medical lemis in all verbal communication and written rej^rts 
4.0.6.2 Use medical abbreviations, symbols, and terms in proper ccmtcxt 
4.0.6.3 Use proper terminology in all aspects of practice 
4.0.6,4 Utilize professional resources and references 
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Competency 4.0.7: Collect, assess, evaluate, and chart appropriate client 

data using nur^ng process 

Competency Builders: 

4.0.7 . 1 Demonstrate use of all senses in he^-to-toe observation£ 

4 0 7 2 Identify and report oteiervations of life-threatening conditio ns immediately 

4.0.7 . 3 Recognize signs are! symptoms of conmion diseases and conditions 

4.0.7 .4 Identify and correct chart errors 

4.0.7 . 5 Record vital signs accurately on proper fomis 

4.0.7 .6 Use ink in charting according to facility/agaicy pohcy 

4.0.7 .7 Use computerized medical record-keeping processes 

Competency 4.0.8: Develop accurate, complete, onS^"f lfJ"**^Lv' 

clients' personal property according to facility policy 

Competency Builders: 

4 0 8.1 Demonsnatc methods to ensure security of cUeni's possessions 

4.0.8.2 Explain to cli«it facility policies and procedures regardmg mventory, storage, 

and retrieval of client's possessions 
4.0.8.3 Assist client with reporting missing personal property as soon as possiWe 



Unit 5: Coordinated Care 

Competency 5.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding coordinated care 

Competency Builders: 

5 0 11 Develop database to collect client information (e.g., client's complaints; client's 
demands: safety; special equipnwnt; recreation; dignity; privacy; referrals 

legaiding hearing, vision, or speech problems; cultural values of client; special 
ncSds related to n^cal treatment and nursing nwasurcs; ethical and legal issues 
impacting client care) 

5.0.1.2 Organize and record information on appropnate fomis 

5 .0. 1 . 3 Report pertinent information to appropriate personnel 

Competency 5.0.2: Contribute to planning measures for coordinated care 

Competency Builders: 

5.0.2.1 Respond to client's requests promptly „i„c 
5 0 2 2 Maintain client confidentiality, dignity, and pnvacy according to biU of nghls 
5 0 2 3 Meet cUent's referral needs related to speech, hearing, and vision prompUy 
5'o'2'4 Maintain client's cultural values related to nursing care according to bill ot nghts 
5!o.2.5 Identify staffs understanding of use of cUent's special equipment 
5.0.2.6 Promote recreational activities 



* Advancing 
** Futuring 



Practical Nursing- 1/92 



Competency 5.0.3: Implement nursing measures for coordinated care 

Competency Builders: 

5.0.3. 1 Ptrform basic therapeutic and preventive nursing measures wxording to client's 
cave plan 

5.0.3.2 Report chants in client status to appropriate personnel 
5.0.3.3 Participate in team confeset^ 

5.0.3.4 Utilize resoioces to acccm^li^ established goals {(x client 
5.0.3.5 Assi^ widi lecreadonal activities 

5.0.3.6 Assist client and/o" si^ificant others in under:»anding care plan 
5.0.3.7 Gain cooperation of client in care plan 

5.0.3. 8 Assist in carrying out patient care assignments to meet staff/client needs 
5.0.3.9 Demonstrate use of special equipment to staff 
5.0.3. 10 Assist clients in adoining healthful roles afki illness 
5.0.3. 1 1 Incwporate client's cultural values into his/her care 
5.0.3.12 Complete care ethically and within legal par.^meters 

Competency 5.0.4: Contribute to evaluation of coordinated care 

Competency Builders: 

5.0.4. 1 Evaluate extent to which client's requests are met 

5.0.4. 2 Evaluate accuracy, confidentiality, dignity, and jsiviay of care 

5.0.4. 3 Evaluate consideration of client's culture in providing care 

5.0.4.4 Evaluate extent to which nursing care meets client n^s 

5.0.4.5 Evaluate extent to which special equipment is properly and safely used 

5.0.4.6 Evaluate effectiveness of recreational activity 

5.0.4.7 Evaluate extent to which hearing, speech, and vision needs arc met 

5.0.4.8 Evaluate extent to which client's rights are honored 



Unit 6: Continued Quality Improvement 

Competency 6.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding continued quality 
improvement and risk management practices according 
to facility policy 

Competency Builders: 

6.0. 1 . 1 Collect data regarding infection control measures needed for client care 

6.0. 1 .2 Collect data regarding signs of infection present in client 

6.0.1.3 Collect data regaiding potential errors ami accidents 

6.0.1.4 Collect d^ regarding client pn^lems 

6.0. 1 . 5 Collect data regarding unsafe and inadequate care 
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Competency 6.0.2: Contribute to planning measures for continued quality 

improvement 

Competency Builders: 

6.0.2. 1 Cairy out infection control procedures accofding to facility policy 
6 0.2.2 Maintain infection-free cnvironiront according to state laws 
6.0.2. 3 Identify sources of recurring infections accoiding to facility policy 
6.0.2.4 Establish isolation according to facility pdicy 
6.0.2.5 Identify inacfcquatc and unsafe care «s:ording to sc(^ of practice 
6.0.2.6 Identify and prevent treatment errors or accictents 

6.0.2.7 Develop standards of care for clients accoiding to bill of rights, state laws, and 
facility policy 

6.0.2. 8 Remove safety hazaids from client's environment 

Competency 6.0.3: Implement nursing measures for continued quality 

improvement 

Competefuy Builders: 

6.0.3.1 Utilize infection control measures according to facility policy and Center for 

Disease Control (CDC) guidelines 
6.0.3.2 Document accidents or errors in care according to facility policy 
6.0.3.3 Utilize infection control and quality assurance personnel as resources 
6.0.3 .4 Follow CDC guidelines for isolation and universal precautions 
6.0.3.5 Intervene in situations involving unsafe or inadequate care 
6.0. 3 .6 Follow standards of care 

Competency 6.0.4: Contribute to evaluation of continued quality 

improvement 

Competency Builders: 

6.0.4. 1 Evaluate u 5age of imeciion control procedures according to facility policy and 

CDC guidelines 
6.0.4.2 Evaluate infection prevention and control 

6.0.4.3 Evaluate prevention, reporting, and documentation of errors and accidents 

6.0.4.4 Evaluate extent to which standards of care are met 

6.0.4.5 Evaluate removal of safety' hazards from client's environment 



Unit 7: Goal-Oriented Care 

Competency 7.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding goal-oriented care 

Competency Builders: 

7.0.1.1 Collect data regarding client's dischargc/transfer and safety needs 
7.0.1.2 Collect data regarding client's values, customs, and habits 
7.0.1.3 Collect data regarding communication deficits from hearing, speech, or vision 
problems 

7.0. 1 .4 Collect data regarding subjective and objective responses of client 
7.0.1.5 Collect data regarding expected effects of therapy 
7.0.1.6 Collect data regai^ding physician's orders 
7.0. 1 .7 Collect data regarding client's allergies 
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Competency 7.0.2: Contribute to planning measures for goal-oriented 

care 

Competency Builders: 

7.0.2. 1 Instruct client and/or significant others about transfers, discharges, and safety 

7.0.2.2 Coordinate transfers and discharges according to facility policy 

7.0.2.3 Develop and upd^ caie plan to reflect client's holistic needs ami expected 

effects of thersfjy and allergies 
7.0.2.4 Communicate with client who has hearing, ^}eech, and/or vision pn3blems 
7.0.2.5 Communicate pertinent client information to all caregi vcts 

Competency 7.0.3: Implement nursing measures for goal-oriented care 

Competency Builders: 

7.0.3.1 Participate in discharging client from facility according to fK;ility policy 
7.0.3.2 Transfer client within facility or to another facility acconiing to facility policy 
7.0.3.3 Accommodate client's values, customs, and habits 

7.0.3.4 Utilize altemative methods of communication for cliaits with hearing, speech, 
and/or vision problems accoiding to standards of nursing practice 

7.0.3.5 Obtain guidance fiom RN for dealing with clients with communication or 
behavioral {toU^hs 

7.0.3.6 Contribute to writing nursing care plan 

7.0.3.7 Give report to nurses on i^xt shift 

7.0.3.8 Transcribe physician's orders according to facility policy 

7.0.3.9 Write nurse's notes legibly and ^curately 

7.0.3. 1 0 Implement physician's or nurse's orders 

7.0.3.11 Add data to care plan to accommodate client's allergies and effects of thaapy 
7.0.3. 1 2 Review orders and client data fw ^cur^y 

7 .0. 3 . 1 3 Utilize reference books as needed to determine expected effects of therapy 
7.0.3. 14 Refer to nursing literature in planning care 

Competency 7.0.4: Contribute to evaluation of goal-oriented care 

Competency Builders: 

7.0.4. 1 Evaluate extent to which client's needs are met during transfer or discharge 

according to facility |x>licy 
7 .0.4.2 Evaluate extent to which care reflects a client's values, customs, or habits 
7.0.4.3 Evaluate effectiveness of communication with client with hearing, speech, or 

vision problems 

7 .0.4.4 Evaluate change-of-shift report for accuracy, efficiency, and completeness 
7.0.4.5 Evaluate extent to which care plans meet individual needs of clients 
7.0.4.6 Evaluate updating of care plans when client's status changes acconiing to state 
and federal guidelines 

7.0.4.7 Evaluate extent to which expected effects of therapy are reflected in care plan 
7.0.4. 8 Evaluate extent to which documentation reflects client status 
7.0.4.9 Evaluate implementation of physician's and nurse's oixlers 
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Unit 8: Environmental Safety 

Competency 8.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding envlronm^tal safety 

Competency Builders: 

8.0.1.1 Collect date regarding environmental safi«y hazard , . 

8.0.1.2 Collect daia regarding safety needs for clients with perceptual disonlers 

8 .o! 1 . 3 Collect data regarding klcntification of clfent with percqjtual disorders 

8.0.1.4 Collect data regarding sources of discomfort in client's wivironment 

8 o! 1.5 Collect data regarding opera^ ami maintoiance <rf equipment 

8.0. 1 .6 Collect data regarding client's ability to function in a restraint-free environment 

S.O A J Collect date regarding all sounds of radiadon 

8.0. 1 .8 Collect data regaixling identificadon of clients and Uieir possessions 

Competency 8.0.2: Contribute to planning measures for environmental 

safety 

Competency Bidlders: 

8.0.2. 1 Maintain a safe eivironment 

8.0.2.2 Prevent falls and accidents 

8.0.2.3 Reduce discomfort in client's environment 

8.0.2.4 Ensure api»x^riate identification of clients and their possessions 

8.0.2.5 Monitor and control exposure to all radiation sources 

8.0.2.6 Educate clients and staff regarding use of restraints 

8.0.2.7 Identify clients who need restraints 

8.0.2.8 Provide care for clients with perceptual disorcters 

8.0.2.9 Promote safe operation and maintenance of equipment 

8.0.2. 1 0 Promote client self-esteem 

Competency 8.0.3: Implement nursing measures for environmental safety 

Competency Builders: 

8.0.3.1 Eliminate hazards 

8.0.3.2 Position bed rails/bed height according to physician's orders 

8.0. 3.3 Place signal cords within client's reach 

8.0. 3.4 Enforce facility regulations 

8.0.3.5 Ranove irritants from aivironment 

8.0.3.6 Ensure proper lighting, ventilation, temperature, and humidity 

8.0.3.7 Monitor equipment for propo" functioning 

8.0.3.8 Apply restraints according to physician's orders 

8.0.3.9 Maintain safety from fire 

h.0 . 3 . 1 0 Cairy out radiation protection measures 

8.0.3. 1 1 Check client's identification according to facility policy 

8.0.3. 1 2 Invcntoiy client's possessions and handle appropriately 

8.0.3. 1 3 Detenrine accurate identification of client's records 

8.0.3. 1 4 Update care plan to accomnKKiaie client's perceptual disorder 
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Competency 8.0.4: Contribute to evaluation of environmental safety 

Ctmipetency Builders: 

8.0.4. 1 Evaluate maintenance of safe and comfoitable environment 

8.0.4.2 Evaluate extent to which equipment is in }»t>per woiking (vder and nnake 

apprq>riate rep(»ts for observed malfunctions 
8.0.4.3 Evaluate extent to which all radiation protection measures are carried out 
8.0.4.4 Evaluate extent to which clients and their possessions have been correctly 

ictentified 

8.0.4.5 Evaluate application and maintenance of restraints according to physician's 
orders 

8.0.4.6 Evaluate extent to which safrty needs of client widi perceptual disorder are met 



Unit 9: Preparation for Treatments and Procedures 

Competency 9.0. t: Contribute to continuous collection of valid and 

comprehensive data regarding preparation for 
treatments and procedures 

Competency Builders: 

9.0. 1 . 1 Collect data regarding client's diagnostic tests, treatments, suigeiy. and intrusive 
procedures 

9.0. 1.2 Collect data regarding client's and/or significant others' understanding of 
diagnostic tests, treatments, and other intrusive im>cedures 

9.0.1.3 Collect data regarding client's enK)tional status when diagnostic and/or intrusive 
procedures are to be done 

9.0. 1 .4 Collect data regarding client's physical preparedness for surgery or delivery 

9.0.1.5 Collect data regarding exj^t^i CH."ron«s of treatn^nt or ther^y on client 

Competency 9.0.2: Contribute to planning measures for preparation for 

treatments and procedures 

Competency Builders: 

9.0.2. 1 Prepare clients physically and psychologically for diagnostic tests, treatments, 

surgery, ami intrusive procedures 
9.0.2.2 Explain activities which are part of diagnostic tests, treatments, surgery, and 

intmsive procedures to client 
9.0.2. 3 Explain reasons for diagnostic tests, treatments, and intrusive proc«iures to 

client 

9.0.2.4 Explain expected outcomes of treatments or therapy to client 
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Competency 9.0.3: lmpler.ient nursing measures for preparation for 

treatments and procedures 

Competency Builders: 

9.0.3.1 Obtain consent for nursing care 

9.0.3.2 Give preoperative care 

9.0.3.3 Induce coughing, deep breathing, and exercises 

9.0.3.4 Prepare skin for aseptic procedures 

9 0 3 5 Assist physicians or nurses wifli procedures 

9 0 3^6 Prepare cUents ^lysically and «notionaIly for diagnostic tests, treatments, 
surgery, and intrusive procedures according to facility policy 

Competency 9.0.4: Contribute to evaluation of preparaUon for treatments 

and procedure 

Competency Builders: 

9 0 4 1 Evaluate client's and/or significant others' understanding of purpose, activities, 
and outcomes of diagnostic tests, treatments, aral intrusive procedures 

9,0.4. 2 Evaluate client's physical and psychological preparedness for diagnostic tests, 
trcaunents, surgery, and intrusive procedures 



Unit 10: Safe and Effective Treatments and 
Procedures 

Competency 10.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding safe and effective 
treatments and procedures 

Competency Builders: 

10.0.1.1 Collect data reganiing need for sterile field according to standards of nursing 

1 0.0. 1 .2 Siwt data regarding contamination of sterile field aa:ording to standards of 
nureing practice 

1 0.0 . 1 .3 Collect data reganiing operation and maintenance of all equipment 
IQ.O.I A Collect data regarding Sterilization of equipment 

10.0.1.5 Collect data regarding preparation of specimens for transmission to laboratory 
according to facility policy ^ • . j • 

1 0.0. 1 .6 Collect data regarding client's psychological and physical status durmg 
treaunents or prMedurcs 
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Competency lO.OJ: Contribute to planning measures for safe and 

effective treatments and procedures 

Competency Builders: 

10 0 2 2 SfiS ^ according to standaids of nursing practice 

}n'S*?'^ Sterilize equiiHuoit accoiding to f^ility policy 

in n 2*1 P*«Pare and transfer speciniensacccmling to facility policy 

i n A ^^^^ ^ undergoing treatments and procedure 

1 U.U.2.6 Monitor client's status during treatments and intrusive i»ocedures 

Competency lO.OJ: Implement nursing measures for safe and efTective 

treatments and procedures 

Competency Builders: 

1 S n'H poaopcrative aire acawding to standards of nursing practice 

1 n n 7 ? 2*^.^ drcssuigs accoiding to physician's ordos 

10.0.3.3 Obtain specimens (e.g.. wound, throat, sidn, nose, urine) for culture 

accoraing to physician's orders 
10.0.3.4 Open and don sterile gloves according to standards of nursing practice 
1 n X '^^ w ^H" 5*?"^ solunons according to standaids of nursing piac&e 
1 n n '^S JJ^S"" according to standaids of nursing w^ce 

inn Disinfect equipment according to fecility policy 

pS^^s^*^^^^*^^^^^"^^^ for client undergoing treatments and 

In n 1 *?n 5?^?*^ treatments and intrusive procedures 

inniii speciniens to laboratory 

io.u.3.11 C^Jerate equipment according to physician's orders ^ j 

Competency 10.0.4: Contribute to evaluation of safe and effective 

treatments and procedures 

Competency Builders: 

1 0.0.4. 1 Evaluate maintenance of asepsis 

10.0.4.2 Evaluate functioning of all equipment 

1 0.0.4.3 Evaluate extent to which specimens are correctly ol^ained, labeled, and 

A A transferred to laboratory oxording to facility pciicy 

in nil i""^"**^ monitoring of clknt during treatmaits and pfx>ceduies 

1 0.0.4.5 Evahiateextent to which client's and significant others' fears about procedure 
are reduced ami safety IS maintained 
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Unit 11: Intravenous (IV) Therapy 

, It n i. rantribute to daU coHectkm regarding client 
Competency ll.O.l. iv and/or medication 



U o7 1 Collecidatanrgardingclien^s/«>^ 

0 2 Collect data rcraiding need for fluid and/br additives 
1 1 V- » f br\r^. T:z^ «.wri«n «ml tnaintcnance of infusion 



11 ni ^ Sllect data residing selection ami maintenance oi imusion 
i}:S:l:4 S^tS^Sphysician'soniersforty^ 

discontinuation of solution 
1 1 .0. 1 .5 CoUect data regaiding cUent's response to procedure 

Compeuncy n.CZ: ^^^^^^^t^S'^'Vr ^^^^ 

Competency Builders: 

1 1 .0.2. 1 Verify physician's orders regarding type, m^unu and admimstrauon 



11.0.2.2 
11.0.2.3 



maintenance of procedure 



C-npetenc, .1.0.3: •^St-'^-Hjgj^'r-n^^^^^^^^ '° 

Competency Builders: 

1 1 -.S;];' ^tow"u^ j^"^auUons according u. Cen«r for Disease Conm,. (CDO 
110 3 6 MatoS'^tetechnkjueaccordingtostandarisofnuniingpr^ 

11 0 3 7 Initiatt adminisastion of IV fluids** 
ilO.i.i Monitor cUent's status throughout neaJmem 

IKO.3.9 Maintain patency** 

110 3 10 Regulate according to prescnbed flow rate 

0 3 1 Asiessinfiision site according to faciUnrpoUcy 

'03 2 Discontinue procedure according to physician s or RN s orders 

1 l .oi 13 R^it and r^onJ procedure according to facUity poUcy 

Competency 11.0,4: Contribute to eval..Uon of client receiving 

peripheral iv nuias 

Competency Builders: 

1 1 .0.4. 1 Provide ongoing ^f^^l^^^^^^^^^^, tolerance and response to IV 
1 1 .0.4.2 Monitor continuously, report, ami recora cuem s luiwanv*. a» k 

1 1 .0.4.3 Re^^and record adverse effects immediately 
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Unit 12: Physiological Adaptation 

Competency 12.0.1: Contribute to continuous collection of valid and 

comprebenslve data regarding physiological 
adaptation 

C(m^>€tency Builders: 

12.0.1.1 CoUect data ieganiingi»edf(a'eiiiergeiK7 interventions 

12.0.1.2 Collect data legaidingre^nFitoiy status 

12.0.1.3 Collect data regaiding cause and extoit of injuries 

1 2.0. 1 .4 Collect data regaiding cli^t's need for oxygen 

1 2.0. 1 .5 Collect data residing client's need for suctioning 

1 2.0. 1 .6 Collect data regaiding changes in client's level of consciousness 

12.0.1.7 Collect data regarding signinc^t diang^ in client's condition 

1 2.0. 1 .8 Collect data regaiding presence of complications 

Competency 12.0.2: Contribute to planning measures for physiological 

adaptation 

Competency Builders: 

12.0.2. 1 Monitor client's level of consciou^ess 
1 2.0.2.2 Monitor client's condition for changes 

1 2.0.2.3 Provkle enwigency care for injuries according to facility policy and standards 

of nursing practice 
12.0.2.4 Maintain a patent airway 
1 2.0.2.5 Provide care for client with medical oiwrgoicy 

Competency 12.0.3: Implement nursing measures for physiological 

adaptation 

Competency Builders: 

12.0.3.1 Perform emergency interventions (e.g., cardiopulmonary resuscitation [CPR], 

abd(Hninal thrust maneuvo*) 
1 2.0.3.2 Report signific»it changes in client's condition imn^liately 
12.0.3.3 Perform neurological ch«;ks 
12.0.3.4 Initiate oxygen th»apy 
1 2.0.3.5 Suction oral cavity and nas(^har^x 
1 2.0.3.6 Provi(te omgency care for injuries according f^ility policy 
1 2.0.3.7 Irrigate, cleanse, and pack wounds according to physician's orders 
12.0.3.8 Change dressings 
1 2.0.3.9 Monitor status of client with injuries 
1 2.0.3. 10 Remain with client during medical ^ivigency 
1 2.0.3. 1 1 Pn)vi(te enK>tional support 
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Competency 12.0.4: Contribute to evaluation of pbysi<rfogical adaptaUon 

Contf^tency Builtkrs 

1 2.0.4. 1 Evaluale effectiveness of anojerejy intHVoition 

1 2 0 4 2 Evaluate extent to which cliem's oxygen iweds are met 

12 0 4 3 Evaluate extern to which siKrtioning clears client's le^Miatory tract 

1 2!o.4!4 Evaluate extent to whfch changes in client's comiition and/or level of 

consciousness are reflected in caic plan 
12.0.4.5 Evaluate care provided for medical emergwictes ami injunes 



Unit 13: Reduction of Risk Potential 

Competency 13.0.1: Contribute to continuous coHecUon of valid and 

comprehensive data r^rding reductMm of nsk 
potential 

Competency Builders: 

13 0 11 Collect data regarding client's rc^iratory, cardiovascular, neurologic, 
gastrointestinal, genitourinary, musculoskeletal, and metabolic systems; 

nutrition and hyikation status; skin integrity; and sleep patterns 
13 0 12 Collect data regarding therapeutic and mmthaapeutic reactions to medications 
13 0 13 Collect data i^ardingskie effects of chemothaapy or radiation therapy 
13!o.l!4 Collect data regarding client's tolerance for f^ysicalactiviy 
1 3.0. 1 .5 Collect data regarding intonations among drogs, food, and fluid administcrea 

to client 

13.0.1.6 Collect data regarding client's sleep patterns 

13.0.1.7 Collect data regarding results of diagno^ tests 

1 3.0. 1 .8 Collect data regarding nurse's and physician's orders 

13.0.1.9 Collect data regarding status of a castedextTMnity . ^. ... 

1 3.0. 1.10 Collect data regarding medications and treatments contraindicated for cuent 

1 3^0. L 1 1 Collect data regarding cause ami effect of spinal ccod injuries 

1 3 .o! 1 1 1 2 Collect data regarding causes and symptoms of poisoning 

1 3.0. 1.13 Collect data regarding respirations and breath sounds 

13.0.1.14 Collect data regarding bowel sounds 

13.0.1.15 Collect data regarding bleeding 

13.0.1.16 Collect data regarding neurologic checks . ^ , ^ , , 
1 3.0. 1 . 1 7 Collect data regartUng pulses (i.e., apical radial, pedal, femoral, temporal, 
and carotid) 
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Compctwncy 13.0 J: Contribute to planning measures for reduction of risk 

potential 

Competency BuU(krs: 

13.0.2.1 ktentifycontraindicafed mediations IK* treatmoits 

1 3.0.2.2 Identify therapeutk and nontherapeuttc reactions to medications, fluids, and/or 

blood or blood products 
13.0.2.3 Prevent fimh«'neim>logicalinipaiiiTient in spinal cold injuries 
13.0.2.4 Identify side effects of chemotlsaapy or radiation thoapy 
1 3.0.2.5 Encourage physical activity for client to limit of tolerance 
1 3.0.2.6 Prevent body system com^ications 
1 3 .0.2 .7 Monitor all body systems 
13.0.2.8 Maintain skin integrity 

1 3 .0.2.9 Identify inter^tions among drugs, foods, and fluids 
1 3.0.2. 1 0 Promote sleq>-rest patterns 

Competency 13.0.3: Implement nursing measures for reduction of risk 

potential 

Comp€tem:y Buildkrs: 

1 3.0.3. 1 Induce coughing- 'leep Iveathing, aiKl exercises 

13.0.3.2 Follow physicia ^ orders regarding respiratory intervention 

13.0.3.3 Conduct postural drainage 

1 3.0.3 .4 WidKlraw medication from vials and ampules accurately according to 

stamlards of nursing pracdce 
13.0.3.5 Select apprt^riate medication route when optional routes are prescribed 
13.0.3.6 R«;<msdtute n^catitms ^urately 

1 3.0.3.7 Withhold medications and report when an adverse reaction occurs 

1 3.0.3.8 Consult with RN or physician regarding contraindicated medications and 

treatments or revision of drug regimen ^x^nding to facili^ policy 
1 3.0.3.9 Observe for interactions among (bugs, foods, and fluids 
1 3.0.3. 1 0 Remove impactions according to facility policy and/or physician's orders 
1 3.0.3. 1 1 Reduce pressure areas according to staiiidanis of nursing practice 
1 3.0.3. 1 2 Support body parts and natural curvatures 
1 3.0.3. 1 3 Promote circulation to pressure areas 
1 3.0.3. 1 4 Report and document progress of wound healing 
13.0.3.15 Applying pressure dreeing acc(»din| to physician's orders 
13.0.3.16 Monitor client during periods of physical activity 
13.0.3. 17 Perform nursing measures to promote sleep 
1 3.0.3. 1 8 Transcribe orders according to physician's onkrs 
1 3.0.3. 1 9 Perform ostomy care accoiding to physician's orders 
1 3 .0 . 3 . 20 Perform cast care according to physician's (mto 
1 3.0.3.2 1 Reposition client according to comUtion and physician's onkrs 
1 3.0.3.22 Administer oral, sublingual, intramuscular, topical, subcutaneous, rectal, 

vaginal, eye, ear, nasal, inhalation, and intr»!^mal medicaticuis acc^nding to 

physician's orders 

1 3.0.3.23 Perform blood glucose finger sticks according to physician's orders and 
f^ility policy 

1 3.0. 3. 24 Perform nursing measures to prevent complications and promote ccwnfort 
according to standards of nursing practice 
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Competency 13.0.4: Contribute to evaluation of reduction of risk 

potential 

Competency Builders : 

13 0 4 1 Evaluate and report extent to whidi diverse reactions to medications, fluids, 

and/or blood or blood i»oducts are controlled 
13 0 4.2 Evaluate extent to which drag thariryn*ectsclffint!s needs 
1 3.0.4.3 Evaliaie maintenance of conect positioning fca a spinal cc«d uyury 

1 ioA A Evaluate client's tolerance of activity 

1 3 .0.4. 5 Evaluate extent to which medications are adnumstered acccMdmg to correct 

procedure 

13.0.4.6 Evaluate extent to whkh client obtains actequate sleep and rest 
13 0 47 Evaluate maintenance of bowel and Madder fiincticMi 
1 3!o!4!8 Evaluate extent to which client's nutritiai and fluid needs are met 
13.0.4.9 Evaluate implementation of physician's and nurse's orders , 
1 3.0.4. 10 Evaluate extent to which neurovascular function of a casted extremity is not 
comprofi^sed 

1 3.0.4. 1 1 Evaluate extent to whrch bleeding is controlled 

1 3]o!4. 1 2 Evaluate wound healing 

1 3.0.4. 1 3 Evaluate maintenance of skin integrity 



Unit 14: Mobility 

Competency 14.0.1: Contribute to continuous coIIecUon of valid and 

comprehensive data regarding mobility 

Comijetency Builders: 

14.0. 1 . 1 Collect data regaiding cli«it's needs fcM- range-of-motion exercises or 

crutches/walking aids 
1 4.0. 1 .2 Collect data regarding con^lications due to immowuty 
14!o!l!3 Collect data regarding client's mobility 
1 4.0. 1 .4 Collect data regarding utilization of crutches/walking aids 

Competency 14.0.2: Contribute to planning measures for mobility 

Competency Builders: 

14.0.2.1 Prevent complications of immobility 
14.0.2.2 Assure client is as mobile as possible 
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Competency 14.0.3: Implement nursing measures for mobility 

Competency Builders : 

14.0.3. 1 Correct po^urc and balance during amtmlation 
14.0.3.2 Assist client to walk with walk^, (itches, braces, prostheses, or other 
walking aids 

14.0.3.3 Maintain skeletal/^ traction acccmling to physician's orcters 

14.0.3.4 Assi^ clients in and out of bed uangim^ body mechanics 

1 4.0.3.5 ftrfomi passive and active rangc-of^motion exercises according to physician's 

orders and standards oi nursing practice 
14.0.3.6 Observe and report v-onq)Iicatioi.- due to immobility 

Competency 14.0.4: Contribute to evaluation of mobility 

Compefency Builders: 

1 4.0.4. 1 Evaluate prevention of con^lications from inmiobility 
14.0.4.2 Evaluate functioning of tr^on devices 

1 4.0.4. 3 Evaluate extent to which passive and active range-of-motion exercises nu intain 

flexibility and function 
14.0.4.4 Evaluate client's ability to n^neuver in and out of bed 
14.0.4. 5 Evaluate client's ability to utilize walldng aids such as walkers, cane, crutches, 

braces, and prostheses 



Unit 15: Comfort 

Competency 15.0.1: Contribute to continuous collection of valid and 

comprehrasive data regarding ^mfort 

Competency Builders: 

15.0.1.1 Collect data regarding clients physical signs and syirqjtoms of pain or anxiety 
1 5 .0. 1 .2 Collect data regarding clients sub^tive rqjort of pain or anxiety 
1 5 .0. 1 . 3 Collect daa regarding effect of pain or anxiety on client's activities of daily 
Uving(ADL) 

1 5 .0. 1 .4 Collect data regarding client's usual response to pain or anxiety 

1 5.0. 1 .5 Collect data regarding client's knowledge of pain and anxiety management 

1 5 .0. 1 .6 Collect data regarding client's needs for pain medication 

15.0.1.7 Collect data regarding client's need for change in iM>sition 

Competency 15.0.2: Contribute to planning measures for comfort 

Competency Builders: 

15.0.2.1 Minimize pain and anxiety 

1 5 .0.2.2 Teach basic management techniques for pain and anxiety according to standards 

of nursing practice 
15.0.2.3 Determine need for comfort measures 
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Competency 15.0.3: Implement nursing measures for comfort 

Competency Builders: 

1 5.0 3 . 1 Alleviate uncomfortable and/or painful stimuli (e.g., bed wrinkles, 

constricting clothing, bandages, wet dressings, tubes) as condition permits 
1 5.0.3.2 Position client 

15.0.3.3 Wash secretions and excretions from skin 

1 5.0.3.4 Apply hot ami cold compresses according to phy«cian's orders 

15 0 3 5 Give massages, warm baths, and other comfort measures 

1 5.0.3.6 Administor prescribed pain medication Kcording to physician's orders 

1 5 .0.3.7 Use distractiwi techniques 

15.0.3.8 Facilitate relaxation 

1 5.0.3.9 Change client's position 

Competency 15.0.4: Contribute to evaluation of comfort 

Competency Builders: 

15.0.4.1 Evaluate management of client's pain and anxiety 
15.0.4.2 Evaluate client's understanding and use of pain and anxiety management 
techniques 

1 5.0.4. 3 Evaluate effectiveness of pain medications 
1 5.0.4.4 Evaluate client's comfort 



Unit 16: Basic Care 

Competency 16.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding basic care 

Competency Builders: 

16.0.1.1 Collect data regarding client's personal hygiene 

1 6.0. 1 .2 Collect data regarding vital signs 

1 6.0. 1 .3 Collect data regarding client's height, weight, age, and sex 

16.0.1.4 Collect data regarding urine tests 

16.0.1.5 Collect data regarding r^ults of laboratory studies 

1 6.0. 1 .6 Collect data regarding intake and output 

16.0.1.7 Collect data regarding need for enema or urinary catheter 

1 6!o. L8 Collect data regarding amounts and types of foods client prefers 

1 6.0. 1 .9 Collect data regarding patency and drainage of tubes 

16.0.1.10 Collect data regarding client's position 

1 6.0. 1.11 Collect data regarding need for wound care 

16.0.1.12 Collect data regarding mbe feedings 

1 6.0. 1 . 1 3 Collect data regarding need for assistance with eating 
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Competency 16.0.2: Contribute to planning measures for basic care 

Competency Builders: 

1 6 .0.2. 1 Pteiform basic care to meet client's individual needs 

16.0.2.2 Monitor fluid and electrolyte balance tt:cording to physician's orders 

16.0.2.3 Provide adequate rest 

1 6.0.2.4 Stimulate client's appetite 

1 6.0.2.5 Monit(^ nomial elimination and tube drainage 

1 6.0.2.6 Maintain ackquate nutrition by offering dietary alternatives 

1 6.0.2.7 Promote wound healing 

1 6.0.2.8 Monitor main^nance of vital signs within client's baseline 

16.0.2.9 Position client 

Competency 16.0.3: Implement nursing mea^res for basic care 

Competency Builders: 

1 6.0.3. 1 Insert and remove urinary catheters according to physician's onte 

16.0.3.2 Maintain intermittent and continuous bladc^ irrigations ^xording to 

physician's orders 

16.0.3.3 Stimulate urination 

1 6.0.3.4 Administer enemas according to physician's orders 

16.0.3.5 Turn and positi(»i client 

1 6.0.3.6 Schedule activities to allow client to d)tain adequate rest 

1 6.0.3.7 Administer gastronomy feedings according to physician's orders 

16.0.3.8 Administer ^tric gavage a(^:ording to physician's orders 

16.0.3.9 Assist client in selecting n%als 

16.0.3. 10 Evaluate suitability of food for client 

16.0.3.11 Assist client with eating 

1 6.0.3. 1 2 Record intake and output accurately 

1 6.0.3. 1 3 Encourage fluid intake 

1 6.0.3. 1 4 Limit fluid intake scolding to physician's orders 

16.0.3.15 Test urine for glucose, acetone, and protein acconling to physician's orders 

16.0.3.16 Monitor client's vital signs forehands from i»seline 

1 6.0.3. 1 7 Assist with showers and baths 

1 6.0.3. 1 8 Give complete bed baths 

1 6.0.3. 1 9 Give sitz t^ths according to physician's ordere 

1 6.0.3.20 Perform mouth care 

1 6.0.3.2 1 Perform ctenture care 

1 6.0.3.22 Perform nail care 

16.0.3.23 Shamjwohair 

16.0.3.24 Comb hair 

16.0.3.25 Shave client according to care plan 

1 6.0.3.26 Perform perineal care 

1 6.0.3.27 Perform vaginal irrigation according to physiciaii's orders 

1 6,0.3.28 Apply dressings to wounds according to physician's orders 

16.0.3.29 Ol»erve drainage and patency of tubes 

16.0.3.30 Offer a bedpan/urinal 

1 6.0.3.3 1 Perform postmortem care according to facility policy 
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Competency 16.0.4: Contribute to evaluation of basic care 

Competeftcy Builders: 

16 0 4 1 Evaluate extent to which basic care Iws niel diciit's ne^ 
6 0 4 2 EvS extent to wtdch vital signs aie within cUcnt> baseh^ 
6 0 4 3 E™ extent to which fluid, electrolyte, and "utntipn^ needs^we ^ 

1 6.0.4:4 Evaluate extent to which caie is scJ«eduled to allow client ame to rest 

160 4 5 Evaluate improvement of client's an)elite 
60:4:6 EvSuateexSutowhichpatencyoftubesbnpitam^fo^^ 

16 0 4 7 Evaluate extent to which client's personal hygiMte needs are ntet 
I6.c:4.8 Evaluate skin cleanUness, dryness, and mtegnty 

Unit 17: Psychosocial Adaptation 

Competency 17.0.1: Contribute to continuous «>llection of ^lid and 
competency comprehensive data regarding psychosocial 

adaptation 

Competency Builders: 

17 0 1.1 Collect data regarding signs and symptwns (rf akohol/drug withdrawal 
17 0 12 Collect data regarding signs of alcohol/dniB abuse . 

1 7 :o: 1 : 3 ^ ^^vior indkatiye of lack-of-reahiy oncntatoon 

1 7 0 1 4 Collect data regarding signs (rf (teprwsion 

17 0 1*5 Collect data reprding bdiavior indicative of low selfcsteem 

17*0:1.6 Cdkct data regarding potential for vtolcnccwsuteMte 

17 0 1 7 Collect data regaiding hazards in aivironmcnt of suicidal cliait 

1 7 :o: 1 :8 cSlS data re^ni signs of physical, sexual, or emotional abuse 

1 7 .0. 1 .9 Collect data regarding disruptive bchaviw 

1 7 .0. 1 . 1 0 CoUfcvt data regarding nonverbal responses 

1 7:0: 1 : 1 1 CoUect data regarding support systems 

Competency 17.0.2: Contribute to planning measures for psychosocial 

adaptation 

Competency Builders: 

17 0 2 1 Monitor cUent experiencing drug/alcohol withdrawal ^^.^^ 
17:0.2.2 Identify delusionrhalluciSations, disorientation, depression, low self-esteem, 

self-destruction, and abuse 
17 0 2 3 Orient client to person, place, and tin« . . _^ 

1 7 :o:2:4 Ji^p^ UavioWenitionally disturbed client or client with disruptive 

17.0.2.5 MaiS hazaid-fiee environment for potentially suicidal cUent according to 
facility policy 

1 7 .0.2.6 Maintain a behavior management program 
1 7 .0.2.7 Promote participation in a treatment program 
17:0.2.8 Encourage expression of feelings 
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Competency 17.0.3: Implement nursing measures for psychosocial 

adaptation 

Competency Builders: 

17.0.3.1 Orient client to person, place, and time 

1 7.0.3.2 RecOTd ami repmt client behaviors in regard to dnig/alcohol withdrawal. 

(telusion, l^ltx;ination$, depression* and vic^ence/seif destruction 
17.0.3.3 En^hasize siiwigAs in di«it wifli low sdf-csl©«n 
17.0.3.4 Ronove enviromnental hazards around suicidal client 
17.0.3.5 Maintain confistentiality and client's rights 

17.0.3.6 FbUow^notocoUestabUshedfiH-cliaKundeigoing behavior managem^ 

17.0.3.7 Observe for signs of potential violence or self-iiestiuction 

1 7.0.3.8 Assist in teaching techniqi«s of manapng behavior to significant other(s) of 

emotionally disturbed client 
1 7,0.3,9 Establish limits for client with diatiptive behavior according to nursing care 

plan 

Competency 17.0.4: Contribute to evaluation of psychosocial adaptation 

Competency Builders : 

1 7.0.4. 1 Evaluate extent to which client is coping with alcohol/drug abuse, 

delusions/hallucinations, (fepression, or violent/self-destructive behavior 
1 7.0.4.2 Evaluate client's orientation to person, place, and time 
1 7.0.4.3 Evaluate client's self-esteem 

1 7.0.4.4 Evaluate extent to which behavicr is managed within socially accepted norms 
1 7.0.4.5 Evaluate environment of potentially self-destructive client (e.g., ftec of hazards) 
1 7.0.4.6 Evaluate client's awareness of dru^cohd problems 
1 7,0.4.7 Evaluate client's response to behavior management 



Unit 18: Coping/Adaptation 

Competency 18.0.1: Contribute to continuous collection of valid and 

comprehensive data regarding coping/adaptation 

Competency Builders: 

1 8.0. 1 . 1 Collect data regaling «notional needs of client and significant other 
1 8 .0. 1 . 2 Collect data regarding client's mood and coping bdiavim- 
18.0.1.3 Collect data regarding client's knowledge and use of relaxation techniques 
1 8.0. 1 .4 Collect data regarding negative animdes, f^rs, and anxieties in regard to 

client's ilhiess and/or therapy 
18.0.1.5 Collect data re^tfding sensory stimulationAteprivation^va1oad 
1 8.0. 1 .6 Collect data regarding response to changes in body image/functioning or 

physical/onotional impairment 
1 8.0. 1 .7 Collect data regarding client's communication 
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Competency 18.0.2: Contribute to planning measures for 

coping/adaptation 

Competency Builders: 

1802 1 Provide emotional suppatfOT client airi significant othar with 

^L^SdestovKness,changcsinbodyimage,orphy^^ 

18.0.2.2 E^I^^lients to continue presoibed therapy accoiding to phy^^ 

18 0 2 4 ^iS^oI^^semory stimulation a«»iding to nursing 
1 8!o.2.5 Observe and record client's cq>ing behaviors 

Competency 18.0.3: Implement nursing measures for coping/adaptaUon 

Competency Bmlders: 

18 0 3.1 Usien to client's verbalizrtions of fears/pieties 

18.0.3.2 ObsCTve, record, ai^r.rort client's behavior 

1 8.0.3.3 Assist with relaxation techniques 

1 8.0.3.4 Explain reasons for prescribed thaapy 

1 8.0. 3.5 Utilize effective communication techniques 

1 8!o. 3 .6 Recognire Wocks to communication 

Competency 18.0.4: Contribute to evaluation of coping/adaptation 

Competency Bmlders: 

18 0 4 1 Evaluate extent to which cUenfs fears/anxieties are allaywi 

1 8'o'4'2 Evaluate cUent's understanding and use of relaxatiwi techniques 

18 0 4 3 Evaluate extent to which negative attituctes are adjusted 

1 8 0 4 4 EvS client's adjusmieni to changes in body magemincnomng and pain 

1 8*.o!4.5 Evaluate provision or reduction of sensory sumulauon 

180 4 6 Evaluate continuation of therapy . 

1 8.0:4.7 Evaluate appropriateness . ..u effectiveness of coping behaviors 
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Unit 19: Continued Growth and Development 

Competency 19.0.1: Contribute to contlnuoin collection of valid and 

comprehensive data regarding continued growth and 
development 

Competency Builders: 

1 9.0. 1 . 1 Collect data regarding physical and behavic»al (tevelqmient of client 

1 9.0. 1 .2 Coltect data regarding nrnmal growth and (fevelopment patterns 

1 9.0. 1 .3 Collect data regarding fiictors influencing cliait's growth and development 

1 9.0. 1 .4 Collect data regarding status of newborn 

19.0.1.5 Collect data regarding parenting skills 

19.0.1.6 Collect data regarding birth control measures utUiased by clients 

19.0.1.7 Collect data regarding potential fca-proiatalaiuipo^Tahumcon^lkations 

1 9.0. 1 .8 Collect data regarding cUenfs understanding erf multiple risks to unborn 

19.0.1.9 Collect data r^ardingpr^iatal-carelustcsy 

1 9.0. 1.10 Collect data regarding maternal and fetal status during labor and delivery 
1 9.0. 1.11 Collect data regarding client's beliefs about sexuality and rq>roduction 
1 9.0. 1.12 Collect data regarding progress of normal pregnancy 
19.0.1.13 Collect data regarding consistency and location of fundus postdelivery 
19.0.1.14 Collect data regarding fetal heart tones 

1 9.0. 1 . 1 5 Collect data regarding inspection of vulva and perineum postdelivery 

Competency 19.0.2: Contribute to planning measures for continued 

growth and development 

Competency Builders: 

1 9,0.2. 1 Determine whetha- client's physical and behavioral development approximate 
norm 

1 9.0 .2 .2 Determine parent's understanding of nwmal growth and development 

1 9.0.2.3 Teach infant care, parenting skills, prenatal care, and postpartum care 

1 9.0.2.4 Identify prmatal and posmatal c(»nplications 

1 9.0,2.5 Promote prenatal and postpartum care 

1 9.0.2.6 Monitor maternal and fetal status during labor 

1 9.0.2.7 Provide care for newborn 

Competency 19.0.3: Implement nursing measures for continued growth 

and development 

Competency Builders: 

1 9.0.3. 1 Observe and record physical and behavioral development 

1 9.0.3.2 Compare client to established norms for growth ami development 

1 9.0.3.3 Reinforce explanations of normal growth and development patterns to parents 

1 9.0.3.4 Perform newborn care 

1 9.0.3.5 Assist with instruction of parenting skills and birth control measures 
1 9.0.3.6 Encoura^ new parents to bond with their iKwbom 
19.0.3.7 Observe and report signs of complications in a postdelivery mother 
1 9.0.3.8 Assist postpartum motiiers to understand physiological changes occurring 
postpartum 

1 9.0.3.9 Reinforce importance of prenatal and postpartum care 
1 9.0.3. 1 0 Assist with care during labor, delivery, and postpartum 
19.0.3. 1 1 Assist in evaluation of newborn 
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Competency 19.0.4: Contribute to evaluation of conUnued growth and 

development 

Competency Builders: 

19 0 4 1 Evaluate cUenfs physical and behavioral ^"^^F^i^^f^J^^^ 

19 0 4 2 eI^^ parents' uitestanding of mrnnal growth and development patterns 

19*o'4' 3 Evaluate parents' al»Uty to accamjdi^ mfimt care 

l9'o'.4*.4 Evaluate bon^ between newborn and p^ts 

19 0 4 5 Evaluate parents acquisition of parwiting skills 

10 0*4 6 Evaluate undCTStamimg and use of With control nwasures 

19:0:4.7 EvS pISnSr complications in newly deliv«ed moth«s and 

19.0.4.8 ^^te Wgnant cUenfs uraierstanding of multiple risks to unbOTi 

19 0 4 9 Evaluate prHiaial and postpartum care 

19:0:4.10 Evaluate maternd and fetal status UiroughoutlabOT^^^^ 

19:0.4.11 Evaluate resolution of i»oblems relating to sexuahty or reproduction 



Unit 20: Self-Care 

Comoetcncy 20.0.1: Contribute to continuous collccticw of valid and 
compeiency comprehensive data regarding self-care 

Competency Builders: 

70 n 1 1 Collcci data regarding availability of self-help groins 

20:o: r.2 cSlS relaidini client's al^ty to perfomi self^are and acnvities of daily 

Gouln'dm regarding client's umterstanding of normal nutrition, infection 
pSfen^brSg exercises, bowel and bladder trains 
SoS o^y cL. home remedies, over-the-counter drugs, prescnbed 
therapy, and care of physical in^airments , i_ ,u 

20 0 1 4 CoUect data regarding client's reaction to shortness of teeath 
7n Vl 5 Collect data regarding need for teaching personal hygiene 
20 0 1 .6 Colto reiardini client's aHlity to self-administ^ prescnbed medications 
20 0 1 .7 Collect data regarding patterns of incontinence 

1 8 CoUect data regarding medical view of cuent s condiuon 
20:0:1.9 CouSt d^S^Sg baseline weight for client's height, sex, age, and body 



20.0.1.3 



structure 



^nnilO Collect data regarding client's exercise needs ^ _^ • 

20 0 n 1 ^Itod^taregrSni need for artificial devic*^ to improve funchonuig 

20 0 1 1 2 CoUect data regarding dietary adaptations for client 

20 0' 1 1 3 Collect data regarding client's recreational ^tivmes 

200 1 1 4 Collect data regarding client's compliance with therapy 
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Competency 20.0.2: Contribute to planning meamres for self-care 

Con^tency Bml<krs: 

20.0.2.1 I^dop client's ability to perftmnself-caie and ADL 

20.0.2.2 Teach akquate nutrition 

20.0.2. 3 Relieve anxiety regarding shortness of bieath 

20.0.2.4 Teach personal hygiene, self-administradon of medications, infection 

prevention, breathing exeicises, bowel and Madder training, ostomy care, 
weight los^gain, exercises, aitifkial devices to in^nove functioning, and care 
of {^ysical inq)aiin£nts 

20.0.2.5 Manage incontinence 

20.0.2.6 Encourage client's compliance with {^escribed therapy 

20.0.2.7 Determine and encourage ^^nt^aterecxeational activities fcH' client 

20.0.2.8 Develop diet plans to meet nutritional needs of low-income clknt 

Competency 20.0.3: Implement nursing measures for self-care 

Competency Builders: 

20.0.3. 1 Provide information to client about self-help groups 

20.0.3.2 Demonstrate and encourage breathing exercises 

20.0.3.3 Explain n^dicstion regimois 

20.0.3.4 Idoidfy for client potential sources of infection 

20.0.3.5 ReinfcHre me^CKis of dealing with shortness of taeath 

20.0.3.6 Provide bowel and bladd^ training 

20.0.3.7 Utilize nursing measures to manage iiKontinence 

20.0.3.8 Reinforce physician's explanation client's condition 

20.0.3.9 Provitte emotional support for client on weight loss jnogram 

20.0.3. 1 0 Provicte infcumaticm on approjpna. ^ fcKxls for clknt on {^escribed weight 

loWgain i»Dgram 
20.0. 3.11 Assist client in utilizing artificial devices 
20.0. 3.12 Assist client with ADL 

20.0. 3. 1 3 Provide information for diet adaptations to meet client's special needs 
20.0. 3. 1 4 Provide information on nutritional valiM and cost of foods 
20.0. 3. 1 5 Explore appfq}riate recieati<mal ^viti« fcnr client 
20.0. 3. 1 6 Provide infonmtion about care of physkral in^paimKnts 

Competency 20.0.4: Contribute to evaluation of self-care 

C(mpetency Builders: 

20.0.4. 1 Evaluate extent to which clients utilize self-help programs 
20.0.4.2 Evaluate client's ability to perform ADL 

20.0.4. 3 Evaluate extent to which concepts normal nutrition are utilized to plan meals 

within client's budget 
20.0.4.4 Evaluate management of anxiety in client with shortness of baeath 
20.0.4.5 Evaluate client's umierstanding of administration regimen for prescribed 

nwdi(^on 

20.0.4.6 Evaluate client's uruierstanding of infecti<m prevention 

20.0.4.7 Evaluate client's perfcxmance of breathing exercises 

20.0.4.8 Evaluate bowel aiKi blatkier training program 

20.0.4.9 Evaluate crarelation of ctat's view and m^cal view of coiKiition 

20.0.4. 1 0 Evaluate ostomy care 

(contini^) 
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(continued) 

20 0 4 1 4 Evaluate client's con^Uance with prescribed flierapy 
loioAlS ivSuateabiUtycrfdLtuithphys«»lins«^^ 

Unit 21: Integrity of Support Systems 

rnmn«tpncv 21 0 1* Contribute to continuous collection of valid and 
Competency 21.0.1. regarding integrity of support 

systems 

Competency Bmlders: 

-? 1 0 1 1 CoUect data regarding safety hazards in cU«ifs home envm»nitient 
21:01:2 cSSreiSJicUentegnif^ 

illness . • 1 ^ 

21 .0.1 .5 C^toS^SSnes signifiom. others) «e avaUable «, visit and give 

physical and wnotional suppint to client 
110 16 Collect data regaiding providers of hwne care 
21 o T? Collect data regarding mtoractiom between sigmfKjantoA 
2 1 :?: 1 :8 CollS S re^l signs of burnout in significant others providmg home 



care 



Competency 21.0.2: Contribute to planning measure for integrity of 

support systen» 

Ctmpetency Builders: 

210 2 1 Provide safe environment for home care . , n^^c 

21.0:2:2 Ptomote cUenfs/significant others' understanding of cause of illness 
21.0.2.3 Provide spiritual suppwt ^ 

•jinJA Teach sienificantoUierfs) about clients therapy i ^ 

2 oil ^id^SSal sup^rt to client with temiinal iUness^ chron«: disorder, or 
ntentaVsocial/physical handier and his/hCT significant othcr(s) 

21.0.2.6 Determine quality of home care 

2 1 .0.2-7 Identify patterns of family interactions 
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Competency 21.0.3: Implement nursing measures for integrity of support 

systems 

Competency Builders: 

2 1 .0.3. 1 Idoitify safety hazaids in home 

21.0.3.2 Reinfioace infcmmiion'^XNit cause of illiwss 

2 1 .0. 3 . 3 Contact climt's spiritual counselor 

2 1 .0.3.4 Support signilkant other(s) ofdyiig client w client with chronic iUiwss 
2 1 .0.3 .5 Assist with teiu;hing regarding dient's thoapy 
21.0.3.6 Adjust visiting hours to meet signi^»nt others' and client's needs 
2 1 .0.3.7 Encourage ve^rbalization of dient's/ingnificant otheis' fears legaiding iUness 
2 1 .0.3.8 Observe for sips of buniout in family caregivers and provide emo^onal 
support 

Competency 21.0.4: Contribute to evaluation of integrity of support 

systems 

Competency Builders: 

21.0.4.1 Evaluate safety of client's home environment 

2 1 .0.4.2 Evaluau .;lient's/significant others' undmtanding of causes of illness 

21.0.4.3 Evaluate spirinml support 

2 1 .0.4.4 Evaluate emotional sappm provided to terminally ill clients and significant 
others 

21.0.4.5 Evaluateadequacy of home care 

2 1 .0.4.6 Evaluate extent to which visiting hours meet client and significant others* needs 

2 1 .0.4.7 Evaluate family int»actions 

2 1 .0.4. 8 Evaluate prevention or management of family burnout 

Unit 22: Prevention and Early Treatment of 
Disease 

Competency 22.0.1; Contribute to continuous collection of valid and 

comprehensive data regarding prevention and early 
treatment of disease 

Competency Builders: 

22 .0 . 1 . 1 Collect data regarding client's immunization history 

22.0. 1 .2 Collect data regarding results of allergy testing and skin testing 

22.0. 1 .3 Collect data regarding compliance with testing and immuni2ation schedule 

Competency 22.0.2: Contribute to planning measures for prevention and 

early treatment of disease 

Competency Builders: 

22.0.2. 1 Plan schwlule for immunizations 

? appropriate skin testing for allergies according to physician's orders 
22.0.2.3 Encourage compliance with immunization and testing schedule 
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Competency 22.0 J: Implement nursing measures for prevention and early 

treatment of dise^ 

Competency Builders: 

22 .0. 3 . 1 Administer immunization agents accotding to physician's orders 
22.0.3.2 Assist with screening clients 

22.0.3.3 Inform clients of recommended immunization schedules and in^jortance of 
recordkeeping 

22.0.3 .4 Administer ddn tests according to phyucian's orders 
22.0.3 .5 Infram client and »gni&»nt omer(s) of need for insnunization, any potentially 
advose reactions, and eniKmonal siqqx>it 

Competency 22.0.4: Contribute to evaluation of prevention and early 

treatment of disease 

Competency Buiiders: 

22.0.4. 1 Evaluate information obtained during screening 
22.0.4.2 Evaluate skin tests 

22.0.4.3 Evaluate extent to which immunization and testing schedules are followed 



Unit 23: Training Nurse Aides'*" 

Competency 23.0.1: Prepare to perform activities of primary instructor 

(PI) in an approved nurse aide training and 
competency evaluation (TCE) program* 

Competency Builders: 

23,0.1.1 Discuss with facility reptesentativc(s) intent/desire to become a primaiy 

23.0. 1 .2 Update r^sum ^ and submit credentials for evaluation to approved Train-The- 

Trainer (ITT) program* 
23.0. 1.3 Enroll in and con^l«e approved TTT program* 

Competency 23.0.2: Perform activities of PI in approved TCE program* 

Competency Builders: 

23.0.2. 1 Prepare learning experiences consistent with TCE program approval* 
23.0.2.2 Maintain records of student attendance and student performance evaluation(s)* 
23.0.2.3 Report areas of concern to program coordinator (PC)* 
23.0.2.4 Assist completers in registering for testing* 
23.0.2.5 Participate in program evaluation* 
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Unit 24: Employability Skills 

Subunit 24.1: Career Development 

Competency 24.1.1: Investigate career options 

Competency Builders: 

24.1.1.1 Determine inteiests and aptitudes 

24.1.1.2 Identify career options 

24. 1 . 1 .3 Research occupations matching interests and aptitmles 

24.1.1.4 Select carea<s) tfa^ best niatch(es) intoests ami aptitudes 

24. 1 . 1 .5 Identify advantages and disadvantages of career options* including 
nontmditional careers 

24. 1 . 1 .6 Assess differences in wages, annual incomes, and job opportunities based on 
geograjdiic location 

24.1.1.7 Develop a career plan 

Competency 24.1.2: Analyze potential barriers to employment 

Competency Builders : 

24. 1 .2. 1 Identify common barriers to en^loyment 

24. 1 .2.2 Describe strategies to overron^ enployn^nt barriers 



Unit 24: Employability Skills 

Subunit 24.2: Decision Making and Problem Solving 

Competency 24.1.1: Apply decision-making techniques in the workplace 

Competency Builders: 

24.2. 1 . 1 Identify the decision to be made 

24.2.1.2 Con^Mire alternative 

24.2. 1.3 Detamii^ c(»isequences of each alternative 

24.2. 1 .4 Make decisions based on values and goals 

24.2.1.5 Evaluate the decision matte 

Competency 24.2.2: Apply problem-solving technique in the workplace 

Competency Builders: 

24.2.2. 1 Diagnose the proU^ and its causes 

24.2.2.2 Identify alternatives and their consequences in relation to the problem 

24.2.2.3 Examine multicultural and nonsexist dimensions of |m]blem solving 

24.2.2.4 Utilize resources to explore possible solutions to the problon 

24.2.2.5 Compare and contrast the advantages and disadvantages of each solution 

24.2.2.6 Determine qjpropriate action 

24.2.2.7 Evaluate results 
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Unit 24: Employability Skills 

Subunit 24.3: Work Ethic 

Competency 24.3.1: Evaluate the relationship of sdf-esteem to woris ethic 

Competency BuUders: 

24.3. 1 . 1 Identify special characteristics and abilities in self and others 

24.3.1.2 ktentify internal and external factors that affect setf-esteem 

Competency 24.3.2: Analyze the relationship of perscmal values and goals 

to work ethic both in and out of the workplace 

Competency Builders: 

24.3.2. 1 Distinguish between values and goals 

24.3.2.2 Dctrtmine the importance of values and goals 

24.3.2.3 Evaluate how valiKS affect goals 

24.3.2.4 Identify short-term and long-term goals 

24.3.2.5 Prioritize personal goals 

24.3.2.6 Describe how personal values arc reflected in work ethic 

24.3.2.7 Describe how int»actions in the workpl»» affect personal work ethic 

24.3.2.8 Examine how life changes affect personal work ethic 

Competency 24.3.3: Demonstrate work ethic 

Competency Builders: 

24.3.3. 1 Examine factors that influence work ethic 

24.3.3.2 Exhibit characteristics that reflect an appropriate woric ethic 



Unit 24: Employability Skills 

Subunit 24.4: Job-Seeking Skills 

Competency 24.4.1: Prepare for employment 

Competency Builders: 

24.4. 1 . 1 Identify traditional and nontnditional employment sources 

24.4.1.2 Utilize emptoyment sources 

24.4. 1 . 3 Research job opportunities, including nontraditional careers 

24.4.1.4 Interpret equal employment opportunity laws 

24.4. 1 . 5 Explain the critical importance of personal appearance, hygiene, and demeanor 
throughout the employment process 

24.4. 1 .6 Prepare for generic employment tests and those specific to an 
occupation/organization 
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Competency 24.4.2: Design a r^sum^ 

Competency BuUders: 

24.4.2. 1 Identify personal strengths and weaknesses 

24.4.2.2 List skills andAjr abilities, career ob^tiw(s), wJcon^dishments/achicvements, 
educational background, and work experience 

24.4.2. 3 DenK>nstrate legiUe written communicaticm skills using correct grammar, 
spelling, and concise wonting 

24.4.2.4 Con^lete rdsum€ using various formats 

24.4.2.5 Secure references 

Competency 24.4.3: Complete and process job application forms 

Competency Builders: 

24.4. 3. 1 Explain die importance of an application form 

24.4.3.2 Identify ways to obtain job applicaticNi forms 

24.4.3.3 Describe methods for handling ilfegal qu^ons on job application fotms 

24.4.3.4 Denwnstrate legiUe written communication skills using ccmect granvnar, 
filing, and concise wording 

24.4.3.5 Return application to proper person, request interview, and follow up 

Competency 24.4.4: Demonstrate interviewing skills 

Competency Builders: 

24.4.4. 1 Investigate interview environment and procedures 

24.4.4.2 Explain the critical importance <^ personal appearance, hygiene, and demeanor 

24.4.4.3 Demonstrate question and answer technkiues 

24.4-4.4 Demonsixatc methods for handling difficult and/or illegal interview questions 

Competency 24.4.5: Secure employment 

Competency Builders: 

24.4.5. 1 Identify present and future employment opportunities within an 
occupadon/oiganization 

24.4.5.2 Research the organization/company 

24.4.5.3 Use follow-iq) techniques to enhance en^loyment potential 
24-4.5 .4 Compare and evaluate job offers 



Unit 24: Employability Skills 

Subunit 24.5: Job Retention Skills 

Competency 24.5.1: Analyze the organizational structure of the workplace 

Competency Builders: 

24.5. 1 . 1 Identify and evaluate employer expectations regarding job p^ormance, work 
habits, attitudes, personal appearance, ami hygiene 

24.5. 1 .2 Be aware of and obey all company policies and procedures 

24. 5 . 1 . 3 Examine the roleAeladonship between employee and employer 

24.5.1.4 Recognize opportunities for advancement ami reasons for termination 
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Competency 24.5.2: Maintain positive relaticms with others 

Cwipetency Builders: 

54 52 1 Exhibit appropriate wwithaluts and attitude , 
iilli S^SfySh^vi^toestabUshsucc^ 

il'ij^ fv^nerate and compromise throuriiteamwc^ . . 

on race, color, national origin, sex, religion, handicap, or a^ 

Unit 24: Employability Skills 

Subunit 24.6: Job Advancement 

Competency 24.6.1: Analyze opportunities for personal and career growth 

Competency Builders: 

24.6. 1 . 1 Detennine (^poitunitics within an occupation/organization 
24 6 I 2 Compare ami ccmtrast other oRKMiunitics 

occupation/organization 

Competency 24.6.2: Exhibit characteristics needed for advancement 

Competency Builders: 

24.6.2. 1 Display a positive attitude 

24.6.2.2 Demonstrate knowledge of a position 

24.6.2.3 Perform quality work 

24.6.2.4 Adapt to changing situauons and technology 
24 6 2.5 Demonstrate capability for different poations 
24'6'2 6 Participate in continuing education/trainmg programs 
24.6.2:7 ^Sc^accept, and work with ALL individuals in the workplace 

Unit 24: Employability Skills 

Subunit 24.7: Technology in the Workplace 

Competency 24.7.1: Assess the impact of technology in the workplace 

Competency Builders: 

24.7 . 1 . 1 Cite how past busincss^industry practices have influenced present 

businessTmdustry processes 
24 7 1 2 Investieate the use of technology in the worKpiace . 1 

24.7:1:3 A^S^T how present skills can^be applied to learning new technologies 

Competency 24.7.2: Use a variety of technological applications 

Competency Builders: . . 

24 7 .2. 1 Explore basic mathematical, scientific, computer, and technological pnnciples 
24 7.2.2 Use technology to accomplish assigned tesks 
24.7 .2. 3 Create solutions to problems using techmcal means 
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Unit 24: Employability Skills 

Subunit 24.8: Lifelong Learning 

Competency 24.8.1: Apply lifelong learning to individual situations 

Competency BuUders: 

24. 8 . 1 . 1 Define lifelong learning 

24.8. 1 .2 Identify factors that cause the need for lifelong learning 

Competency 24.8.2: Adapt to change 

Competency Bidlders: 

24.8.2. 1 Analy2S the effects of change 

24.8.2.2 Identify reasons why goals change 

24.8.2.3 Describe the ini{K»tance flou£lity when reevaluating goals 

24.8.2.4 Evaluate the need for continuing education/tiaimng 

Unit 24: Employability Skills 

Subunit 24.9: Economic Education 

Competency 24.9.1: Analyze global enterprise system 

Competency Builders: 

24.9. 1 . 1 Identify charactaistics of various enterprise syst«ns 

24.9. 1 .2 Examine the relationship between conation, risk, and profit 

24.9. 1 . 3 Illustrate how supply and demand influence price 

Competency 24.9.2: Evaluate personal money management 

Competency Builders: 

24.9.2. 1 Describe the need for personal managen^nt records 

24.9.2.2 Identify methods of taxation 

24.9.2.3 Analyze how credit affwns financial security 

24.9.2.4 Conqjarc types and methods of investments 

24.9.2.5 Prepare a pmonal budget 

24.9.2.6 Be an informed and re^nsible consumer 

24.9.2.7 Analyze the effects of advertising on the consumer 
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Unit 24: Employability Skills 

Subunit 24.10: Balancing Work and Family 

Competency 24.10.1: Analyze the effects of family on work 

Competency Builders: 

24. 10. 1 . 1 Recognize how family values, goals, and priorities are reflected in the 

24. 10. 1 .2 Identifyprescnt and future family structures and responsibUities 

24.10. 1 .3 Describe personal and family roles 

24 10 14 Analyze concerns of working parentis) 

24* lo' 1 5 Examine how famUy rcsponsibiUties can confbct wifli work 

Itll'j ^T£KuS;^s1^n^co™„u„i.y«»-estohe.p.esolve 
family-related conflkts 

Competency 24.10.2: Analyze the effects of work on family 

Competency Builders: 

24 10 2 1 Identify rcsponsibiUties associated with paid and nonpaid work 
24' 10*2*2 Compare the advantages and disadvanta^s of multiple incomes 
24* 10*2*3 Explain how work can conflict with famUy resp«isibilities 
-•4 1 0.2.4 Explain how work-related stress can affect fanulies 
24. 1 0.2. 5 Identify family support systems and resources 

Unit 24: Employability Skills 

Subunit 24.11: Citizenship in the Workplace 

Competency 24.11.1: Exercise the rights and responsibilities of 
^ citizenship in the workplace 

Competency Builders: 

'?4 n 1 1 Identifv the basic rights and responsibilities of citizenship 

24 1 11 2 SJle tSe history and contributions of all racial, ethnic, and cultural groups 

Competency 24.11.2: Cooperate with others in the workplace 

Competency Builders: 

24 1 1 2 1 Identify situations in which compromise is necessary 
24! 1 1 '.2.2 Examine how individuals from various backgrounds contribute to work- 
related situations 
24 1 1 2 3 Demonstrate initiative to facilitate cooperation 
24' u'2 4 Give and receive constructive criticism to enhance cooperation 
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Unit 24: Employability Skills 

Subunit 24.12: Leadership 

Competency 24.12.1: Evaluate leadersbip styles appropriate for tiie 

workplace 

Competency Builders: 

24. 12.1.1 Identify characteristics of effective leaders 

24.12.1.2 Compare leadoship styles 

24. 1 2. 1 .3 Demonstrate effective (klegation skills 

24.12.1.4 Identify oi^>ortunities to 1^ in die workplace 

Competency 24.12.2: Demonstrate effective teamwork skills 

Competency Buiiders: 

24. 1 2.2. 1 Ickntify the responsibilities of a valuable group member 

24.12.2.2 Exhibit op^-numkdn^ 

24.12.2.3 Identify n^tfaods of involving each member of a team 

24. 1 2.2.4 Contribute to the effici^tcy and success of a group 

24. 1 2.2.5 Determine ways to motivate others 

Competency 24.12.3: Utilize effective communication skills 

Competency Builders: 

24. 12. 3. 1 Identify the importance of listening 

24.12.3.2 Demon^rate assertive communication 

24. 1 2. 3. 3 Recognize the importance of verbal and nonvert>al cues and messages 

24.12.3.4 Analyze written material 

24.12.3.5 Pieparc written material 

24. 1 2. 3 .6 Give and receive feedback 

24. 12.3.7 Articulate thoughts 

24. 12.3.8 Use appropriate language 



Unit 24: Employability Skills 

Subunit 24.13: Entrepreneurship 

Competency 24.13.1: Evaluate the role of small business in the economy 

Competency Builders: 

24. 1 3. 1 . 1 Identify the benefits of small business to a conmiunity 

24. 13.1.2 Analyze opportunities for smaU business in a community 

Competency 24.13.2: Examine considerations of starting a business 

Competency Builders: 

24. 1 3.2. 1 Research a Uisiness idea 

14. {"i. 1.1 Compare various ways to beconw a small tmsiness owner 

24. 1 3.2.3 Investigate factors to consider in financing a new business 

24.13.2.4 Evaluate entrepreneurship as a career opdon 
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